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Create Inventory Items

When you create a dealer or consignee code the system automatically creates a
miscelleneous inventory item. The inventory Product Look Up code, or PLU, becomes
the dealer code. Therefore, when using the point of sale system you may simply enter
the dealer code and the system will locate the inventory item.

You may enter as many inventory items for each dealer and consignee as you wish.
Each item entered is assigned a unique number which is appended to the dealer code
to create the new PLU. Dealers that are members of the myTownAntiques.com website
may also enter inventory items for themselves. When they do those items are
duplicated in your point of sale system. So when you sell their items you can enter the
full PLU code and the system will locate that item in the inventory item.

From the Main Menu select ‘Inventory’ > ‘Inventory Items’ to view the list of inventory
items. The system tracks inventory items for each of your dealers by dealer codes.
When viewing the list of items you may view the items for each dealer by selecting a
dealer name from the 'Owner’ drop down box. You may optionally, view all items or
just the active items.

File Edit Actions POS Agreements Contacts Inventory Auctions Manage Expenses Customize  Settings  Window  Help
&# POS . Cafe Order [3] Rentals [ Payments 3] Open Orders _* Search Sales @ Contacts 'J Ata Glance ~ (5 Time Clock
Friday. Octeber 30, 2009

Owner:  Makby. Ray ~  hemCode
£ Create New Item
Description

&3 Acts nactive
&) internet items Category Description Barcode # + Active | Re-Order | Internet
3 Print List Z - Misc Unclassified Misc RMo

? Hep Furniture Pine Tv Cabinet RM91501
Furniture Camel Back Sofa RM91502
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Furniture Small Black Oriental Cabinet RM91503
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[§ Furniture Dome Top Cabinet RMO1504
Furniture Black Oriental Triple Cabinet RM91505
Furniture Tan/Black Wicker Chair RM91506
Art Individual Ships - 4 RM91507
Art Pr. Winter Scenes W/Boat RM91508
Art Pair Clown Prints RM91508
Decorative Arts Pr. Brass/Wood Lamps 90.00 Each RM91510
Furniture Pair Black Oriental End Tables RM91511
Furniture Pr. Stained Oriental End Tables W/Bra... RM91512
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Pair Wood, Lamps RM91513
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Press 'Create New Item' to enter a new inventory item.
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Description |Taxes I Prices | Kit I Image | Receipts I Dietailz | Sales |
Dealer: |Maltby, Ray
Category :  Miscellaneous E]
ftem #: Dealer Code :  RMS3 -

ttem Description

Details :

Shipping Available ; [ Est. Shipping Cost  0.00
Active : PLU
Intemet kem : [ Force Price : Dealer Default :
Is Due Bill : [ Type : |[Mone

Select the category which most appropriately describes the item you are entering. If
you feel you need categories that do not exist please let us know so we can create
them for you.

Select Inventory Category [=5a)

Y invertony Categores| -
- Antiquities [Classical, Amer.)
- Architectural & Ganden
- At
- Asian Antiques
- Baby
- Books
- Books, Manuscripts
- Cafe
- Clothing. Shoes & Accessories
- Coing & Paper Money
- Collectibles
- Collegiate
(- Crafts
- Decorative Ats
(- Dalls & Bears
- Ethnograghic =

Cancel Select
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Enter your item number or accept the item number the system has assigned. Duplicate
item numbers are not allowed. If you have more than 1 dealer code you must select
one of the codes from the drop down box.

Enter a brief description of the item. Then enter a detailed description of the item.
Leave the 'Active’ check box checked while the item is active. You may wish to de-
activate sold out items in the future. Leave the 'Force Price’ box checked so that the
Point of Sale system will force the price to be whatever you enter in the Inventory
Prices setup. Check the ‘'Internet Item’ box if this item should be displayed as a
featured item on the myTownAntiques.com website.

Item Sales Tax

TOSCOGA Software | How Do I... Create Inventory Items Page |3



Press the 'Sales Tax' tab to view the current applicable sales taxes. If the item is not
taxable un-check the ‘Taxable' check box. You may then selectively apply sales tax by
checking each authority tax applies.

Item EI @

| Dlescription | Taxss | Prices I Kit I Image I Receipts | Cietails I Sales |

Taxable :
Applicable Taxes Tax TvD
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Item Prices

You may, optionally, enter multiple prices for each item. The system accepts prices
for the following:

Item =8 |Eo =3

| Description I Taxes | Prices | kit I Image I Receipts I Dietails I Sales |

Prices : Price Leve nit Price
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Retail - This is usually the highest price you will charge for an item.

Preferred - This is the price you will charge a preferred customer. Normally about a
10% discount from the Retail Price.

Interior Designer - This is the price you will charge an interior designer.

Dealer Cost - This is the lowest amount you are willing to accept for this item.
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Adjust Inventory Quantities

Select the 'Details’ tab. Enter the quantity you currently have of this item in stock.
Enter the date you counted the inventory. Finally, enter the average price per unit

you paid for the items. An inventory adjustment will be made to correct your current
inventory quantities.

Ttem E@

| Description ITaxes | Frices I Kit I Image I Receipts | Details |Sales |

Is Stock tem : [
CQuantity Cumently In Stock :
ls out of Stock :
Units Dallars
Purchases : | 0.00
Qutsourced : |0.0 $0.00 (Includes Auctions)
Sales :
Adjust Inventory Quantities
# Cumently In Stock : 0
Date Courted - |10/30/2009 [E~

Uit Cost - 0.00

Alternatively, you can use the 'Purchase Order' system to receive goods into the
system.

The system tracks the current inventory levels and once the quantity reaches zero it
will disable it on the website.

Load an Image

Right click on the image area to load a picture into the system. It automatically
uploads to the website. The image must be a .jpg file smaller than 10k in size.
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} Description | Taxes ] Prices | Kit | Image ]RGCEIDIS ] Details I Sales 1

Use Right Mouse Click to Load from file

The Receipts and Sales tabs are informational only. The Receipts and Sales tabs are
informational only and shows the items inventory receipts, adjustments and individual
sales from sales invoices.
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